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	POLICY:
	When the requirements outlined in this bulletin have been fulfilled, principals shall grant foreign language credit and achievement marks to students who have received instruction in foreign language.  In this bulletin, the term "credit" is used to mean course credit and achievement marks.



	MAJOR CHANGES:
	This revision replaces Bulletin No. 59, Procedures for Granting Foreign Language Credit and Achievement Marks, dated December 10, 1984, issued by the Associate Superintendent of Instruction.  The changes in the bulletin delineate the Secondary ISIS processes and clarify credit for languages other than English for graduation, for college admission and for Eligibility in the Local Context (ELC) in the University of California system.  The basic substance of this policy bulletin remains unchanged and in force.

  

	GUIDELINES:
	The following guidelines apply.

I. CREDIT FOR PRIVATE SCHOOL STUDY OTHER THAN REGULAR DAY OR BOARDING SCHOOLS

The criteria listed below conform to Sections 51243-45 of the California Education Code, to Section 1632 of the Administrative Code, Title 5. Education, and to the policy of the California State Board of Education adopted in May l984, allowing credit for private school study of any foreign language that has a substantial literature component.  Credit shall be granted to a student in grades 9-12 for foreign language instruction received in private schools provided that the following requirements are met:

A. The minimum amount of class instruction time for which 10 credits may be granted is 120 clock hours.

B. Maximum credit granted shall not exceed 10 credits per grade-level for a total of 40 credits for work taken during the time in which the student is in attendance in grades 9-12 in a District school.  

C. Consistent with District policy, credit for foreign language instruction granted on the basis of the procedures herein described may be used for acceleration purposes only when the principal has approved a program of acceleration that has been planned by the student, parent, and the counselor prior to enrollment in the private school.

D. The student must observe the following procedures relative to application and examination:                                         

1. Obtain a copy of "Application and Authorization Form for Foreign Language Credit." (Attachment A) If the student attends a private school that does not have copies of the application form he or she should be instructed to inform the principal/head master of that school that the form may be obtained from:

High School Programs Office

333 S. Beaudry Ave. 25th Floor

Los Angeles, CA 90017

Phone: 213-241-6895 

2. Read the instructions and then complete Part I of the application form.

3. Obtain the signature of the counselor at the District school that he or she is attending.

4. Submit the application to the principal/head master of the private school that he or she is currently attending.

5. Pass an examination at the private school that demonstrates he or she is able to understand, speak, read, and write the foreign language at the level of proficiency that is expected of pupils who have completed a comparable course in the Los Angeles Unified School District. (The District high school may request a copy of the student’s final exam if necessary for granting credit.)

E. Principals/head masters of private schools shall observe the following procedures relative to applications and examinations:

1. Request additional copies of the "Application and Authorization Form for Foreign Language Credit" from the High School Programs Office (address above) as needed.

2. Issue a copy of the application form to the student and ask him or her to complete Part I and then to return the form to the administrator of the private school.

3. Certify in Part II of the application and authorization form the grade level, the name of school, the dates of instruction, and the total hours of instruction.

4. Prepare final examinations to be administered to students at each level of foreign language instruction.

5. Administer examinations to students in accordance with each student's eligibility to take a given examination. 

6. Assign a subject achievement mark in Part III of the application thereby certifying that the student has satisfactorily passed the examination and that he or she is entitled to receive credit.

7. Mail the completed application and authorization form directly to the public school that the student is attending no later than the last day of the school year of the Los Angeles Unified School District. However, if the credit for which a 12th grade student has applied is necessary for graduation during the current school year, the completed application and authorization form must be mailed to the public school in which the student is enrolled so that it will be received no later than Wednesday of the 17th week of the spring semester for single-track schools and no later than Wednesday of the 13th week of the spring semester for the multi-track schools.         
F. For foreign language studies taken abroad during the summer, credit shall be granted provided that the student has received prior approval from the high school administrator or designee of the District school to be attended in the fall semester.  The administrator or designee will ensure that the instructional program in the foreign country meets the criteria listed above for granting credit for the language other than English.
II. CREDIT FOR INDIVIDUAL INSTRUCTION

A student who has received private individual instruction in a foreign language on a scheduled basis may receive credit for such instruction provided that arrangements have been made in advance with the school that is to grant credit and that the following requirements have been met:

A. The parent or guardian must submit a written request for credit on behalf of the student.

B. The foreign language work for which credit is requested must be listed as a subject in the approved District courses with a course number maintained by the Secondary Student Information System.

C. The minimum amount of instructional time for which 10 credits may be requested is 120 clock hours.

D. The content of the course must be comparable to that of a course offered by District schools.

E. The student must demonstrate by examination conducted under the    supervision of the District school that he or she has learned the language to the same extent as students who have successfully completed a comparable course offered at the District school.

III. CREDIT FOR PROFICIENCY IN A FOREIGN LANGUAGE WITHOUT FORMAL INSTRUCTION

In conformance with Section 51225 of the California Education Code, credit may be granted to a student for proficiency in some foreign languages without formal instruction.  A student who, without documented formal instruction, has developed proficiency in a foreign language that is taught in the District shall receive credit and, if he or she chooses, be placed in an intermediate or advanced class of that foreign language on the basis of an oral and written examination to be given by the Foreign Language Department of the District  school at which the student is enrolled.  A student may receive only 10 credits for foreign language proficiency demonstrated through examination and attained without documented formal instruction.          

On its a-g entrance requirements, the University of California recognizes the highest level of proficiency by examination as indicating completion of lower levels. Because of the current UC application review process counselors should help seniors completing UC applications to follow these directions:

· Enter the foreign language course level and mark in the year the exam was taken.

· If the foreign language course exam is level 2 or greater and the exam was taken in grade 10, 11, or 12, enter the preceding course levels in grade 9. Use the same mark as was earned through the exam.

· For example: Korean 3 exam taken in grade 11 and passed with a mark of B. Enter Korean 3AB, mark B in 11th grade column. Enter both Korean 1AB, mark B and Korean 2AB, mark B in the 9th grade column.

VI. ENTERING INFORMATION ON THE CUMULATIVE RECORD AND THE ELECTRONIC TRANSCRIPT

When credit is granted for a foreign language course, the entry in the cumulative record is to be made in the appropriate grade level column, giving the title and level of the course and the number of credits granted.  Enter a  subject achievement mark of A, B, C, D, or Fail in the "Marks in Subjects" column.  Do not enter marks in the "Work Habits" and "Cooperation" columns. 

To verify foreign language proficiency without formal instruction, use one of the following procedures to update TR01:

· When the student demonstrates proficiency in a foreign language by taking an oral and written examination given by the foreign language department of the school, in TR01 type in the District course number for the foreign language course and level. Record 10 credits and the final mark given by the teacher who administered the exam. Record the grade level and the date the test was taken. For the location, type “CREDIT THROUGH SCHOOL EXAM.”

· If the student took a test in a foreign language at UCLA (or another college), in TR01 type in the District course number 250100, change the title to the foreign language and level received from UCLA (i.e.,  Russian 3AB). Record 10 credits and the final mark given by UCLA. Record the grade level and the date the test was taken. For location type “CREDIT THROUGH UCLA EXAM.”

· If a student demonstrated proficiency by earning a 3, 4, or 5 on an AP foreign language exam, in TR01 type in the District course number 250100 and change the title to the foreign language with the 4AB level, record 10 credits and the final mark of “A”. Record the grade level and date the test was taken. For location type “CREDIT THROUGH AP EXAM.”

The two procedures listed below will provide the student with demonstration of foreign language proficiency but not credits for foreign language.

· If the student demonstrated proficiency through an SAT Foreign Language Subject Exam or Foreign Language Listening Exam, in TR01 type the District course number 250100 and change the title to the foreign language without a level, such as “FRENCH”, record “0” credits and a “P” for a mark. Record the grade level and date the exam was taken. For location type “CERTIFIED BY SAT EXAM”

The University of California has identified appropriate scores for the foreign language subject exams as listed below:

Chinese with Listening

520

French/French with Listening

540

German/German with Listening

510

Modern Hebrew

470

Italian

520

Japanese with Listening

510

Korean with Listening

500

Latin

530

Spanish/Spanish with listening

520

Counselors should check the University of California web site or the Quick Reference for Counselors “Satisfying A-G Subjects by Examination” for any revisions in scores to meet this requirement.

· If the student demonstrates foreign language proficiency by two years of schooling at 6th grade level or above in a foreign country, in TR01 type the District course number 250100 and change the title to the foreign language without a level, such as “JAPANESE”, record “0” credits and a “P” for a mark. Record the grade level and the date the student last attended the foreign school. For location type “CERTIFIED BY SCHOOLING.”



	AUTHORITY:
	This is a policy of Los Angeles Unified School District aligned with the California Education Code.



	RELATED RESOURCES:
	Bulletin BUL-307, “Graduation Requirements Grades 9-12” dated July 28, 2003.

University of California Quick Reference for Counselors

	ASSISTANCE:
	For assistance or further information please contact Bud Jacobs, Director High School Programs, at 213-241-6895.     



APPLICATION FOR FOREIGN LANGUAGE CREDIT

(For use in applying for credits for foreign language instruction received in private schools other than regular day or boarding schools)

To be completed prior to beginning instruction.

Part 1. APPLICATION

_____________________________________________________

_____________________

Last Name of Student


First


Middle


Birthdate

I am now in grade ______
in _______________________________________________________





Name of LAUSD School

I plan to receive instruction in _____________________ at __________________________________




 Name of Foreign Language


Name of Private School

  Street Address







City and Zip Code

I am currently enrolled in the LAUSD in grade 9 or above and make application for credit equivalent to that given to students in the LAUSD for the completion of 


Title of Foreign Language Course and level (first year, second year, etc.)

________
________________________________________
______________________________

Date

Signature of Student




Signature of Parent/Guardian

COUNSELOR’S ACKNOWLEDGEMENT OF INTENTION TO APPLY FOR CREDIT

I acknowledge that the student named above, who is now attending _____________________________











Name of LAUSD school

is currently enrolled in grade _____ and is making application for credit as indicated above.

___________________________________________________________
_________________


Signature of Counselor






Date

Part 2. VERIFICATION OF FOREIGN LANGUAGE INSTRUCTION (This part is to be completed by the principal/head master of the private school in which the student is enrolled. Please include all information that is requested.)

While enrolled in grade ____ in a school of the Los Angeles Unified School District, the above-named student will receive private school instruction in the private school of which I am principal/head master. The student will receive private school instruction in _________________________________________









Name of Foreign Language and level

The beginning date of instruction is______________________________________






Month

Date

Year

The ending date of instruction is ________________________________________






Month

Date

Year

The total clock hours of instruction for the course are________________

Part 3. AUTHORIZATION OF CREDIT (To be completed by the principal/head master of the private school.)

I certify that the student named in Part 1 has received the foreign language instruction which I have described in Part 2 of this form has satisfactorily met the standards of the course and passed an appropriate examination and is therefore entitled to receive credit for completion of the course as indicated below.

	Grade Level
	Course Title and level*
	Credit**
	Mark in Subject
	Clock Hours of Instruction
	Name of Private School

	
	
	
	
	
	


*  Course must be recorded in terms of an equivalent course offered in the LAUSD. Course title should therefore correspond to that used in the District; for example, a first-year foreign language course is entitled Japanese 1AB, Hebrew 1AB, etc.  A second-year course is entitled French 2AB, Spanish 2AB, etc.

** A one-year course is granted 10 credits for 120 hours of instruction.

Private school address _________________________________________________________________





Number and Street





City

Zip

School Phone Number _______________________________________________

Principal/Head Master’s Signature _______________________________________________________

Important: This application and authorization form must be mailed directly to the LAUSD public school which the student is attending and must be postmarked not later than the last day of the current school year. If the credit for which a 12th grade student has applied is necessary for graduation during the current school year, the completed application and authorization form must be received by the school in which the student is enrolled no later than Wednesday of the 17th week of the spring semester for single-track schools and no later than Wednesday of the 13th week of the spring semester for the multi-track schools.
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